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KE HOACH

Hoat dong ciia Ban truyén thong nha truong

Can clr cac nhiém vy, giai phap triép khai tmg dung CNTT, thyc hién Ké hoach
cua UBND quan Thanh Khé vé viéc trién khai ‘céc nhiém vu chuyén d6i s6 va cua
Ph(‘)ng Gigio duc va Dao tao quan Than}} Khé vé viéc thuc hién tng dur}g CNTT va
chuyén doi so trong giao duc, truong Tiéu hoc Lé Van Tam xay dung K¢ hoach hoat
dong cua Ban truyén thong nha trudng véi cac ndi dung nhu sau:

I. MUC TIEU CHUNG

- Nang cao nhan thuc vé céc hoat dong cua nha truong va thanh tyu cua hoc
sinh.

- Géan két phu huynh véi cac hoat dong cua truong thong qua cac kénh truyén
thong.

- Khoi day tinh than ty hao cho hoc sinh vé trudng hoc.

- Tao mdi truong than thién, nang dong va khuyén khich cac em tham gia tich
cuc vao cac hoat dong.

II. TO CHUC VA CO CAU NHAN SU

1. Truéng Ban T1:uyén thong: Phu trach diéu phdi, duyét noi dung va quan ly
toan bd hoat dong truyén thong.

2. Pho Ban Truyén thong: HO trg truong ban va dam nhan trach nhiém khi
trudng ban vang mat.

3. Nhém noi dung va thiét ké: Gom 05?'[(;) truong chuyén mén, to truong van
phong, chu tich cong doan, bi thu chi doan, tong phu trach doi, ddm nhiém viét bai,
Chiu trach nhiém hinh anh, n dung.

4. Nhém phat trién kénh truyén thong: Quan 1y cac kénh truyén thong nhu bang
thong bao truong, Facebook, website, Zalo nhom, hodc trang dién tir cia truong.

I1I. NOI DUNG VA PHUONG THUC HOAT PONG

1. Xay dung ké hoach truyén thong hang thing

- Hop dau thang: l:héng nhat cac hoat dong trong thang, chia sé thong tin vé cac
su ki¢n 16n nhu ngay e, hoi thao, cac guéc thi, hoat dong ngoai khoa, du an hoc tap
cua cac 16p, va cac hoat dong chuyén de.

- Lap lich truyén thong: Mdi thang, chuan bi lich cu thé vé cac noi dung sé



truyén tai qua cac kénh, xac dinh ngudi phu trach, thoi gian dang bai.
2. Xay dung ndi dung truyén thong

- Tin trc va su kién: Pua tin vé cac su kié€n noi1 bat cua truong, vi du nhu 1€ khai
giang, 1€ ky niém ngay Nha gido Viét Nam, cac budi bi€u dién van ngh¢, thi dua, va
hoi thao.

- Guong hoc sinh tiéu biéu: Dinh ky gi6i thiéu cac em hoc sinh c6 thanh tich
hoc tap xuat sac, cac em cd dong gop tich cuc cho truong 16p.

- Gi6i thi€u chuyén dé gido duc: Pang tai cac chuyén dé vé gia tri song, ky nang
song, van hoéa hoc duong, an toan giao thong, bao vé moi trudng.

- Thong tin tuyén sinh va cac hoat dong ngoai khoa: Ping tai thong bao tuyén
sinh, cac thong tin vé 16p hoc ndng khicu, cau lac bo hoc thuét, va cac hoat dong
ngoai khoa.

3. Quan Iy cac kénh truyén thong

a) Trang web cta trudng: Cap nhat cac bai viét vé cac sy kién chinh, guong mat
hoc sinh ti€u biu, thong bao quan trong, va cac tai li¢u hoc tap. Bam bao trang web
luén mé1 mé va hap dan.

b) Mang xa hoi (Facebook, Zalo):

- Tao céac bai dang, hinh anh, video ngan vé cac hoat dong, su kién, cudc thi va
thanh tich cta hoc sinh.

- Pang cac bai viét ngan gon, d& hiéu phu hop v6i phu huynh va hoc sinh tiéu
hoc.

- Binh ky dang anh va video vé cac hoat dong hoc tip, gitp phu huynh theo di
sy phat trién cua con em minh.

) Bang thong bao truong:

- Thiét ké bang thong bao truc quan, sinh dong véi cac poster, hinh anh hoic bai
viét dé cap nhat cac thong tin quan trong.

- Sap xép noi dung dé nhin, thu hat hoc sinh dé cac em ty nhién tiép can théng
tin.

4. Thiét ké cac san pham truyén thong

Banner, poster, infographic: Thiét ké cac poster dé quang b cac su kién quan
trong nhu ngay hdi thé thao, cac cudc thi, cac budi 1€ va hoi dién van nghé.

Video, clip ngin: Quay va dung céac video vé hoat dong cia trudng nhu 1€ khai
giang, 1€ tong két nam hoc, cac cudc thi, gidi thi¢u vé cac cau lac bo.

IV. KE HOACH CHI TIET THEO THANG
1. Thang 1 — Thang 3: Tap trung vao cac ngay I& 16n va chuin bi cho hoc



ky mai
- Thang 1: Diang tai théng tin vé hoat dong chao ming Tét Nguyén Dan, t6 chirc
chuong trinh “Xuan yéu thuong”.

- Thang 2: Dang tai cac ndi dung vé ngay thanh 1ap Pang (3/2) va hoat dong ky
ni¢m ngay Quoc té Phu nir (8/3).

- Thang 3: T6 chure truyén thong cho hoat dong Ngay thanh lap Doan TNCS Ho
Chi Minh (26/3) v61 céc su kién vé tinh nguyén, gido duc.

2. Thang 4 — Thang 6: Hoc tip va ky niém c4c ngay 1€ 16n

- Thang 4: Dang tai cac hoat dong ky niém Ngay Giai phong mién Nam (30/4)
va Quoc t€ Lao dong (1/5).

- Thang 5: Chuan bi truyén thong cho 18 tong két nim hoc, khen thudng hoc
sinh tiéu bicu.

- Thang 6: PBang tai thong tin vé cac hoat dong he, khoa hoc k§ nang cho hoc
sinh.

3. Thang 7 — Thang 9: Hoat ddng hé va chuin bi nim hoc méi

- Thang 7: T6 chtic truyén thong vé hoat dong sinh hoat hé, khuyén khich hoc
sinh tham gia cac cau lac by mua he.

- Thang 8: Pang tai thong bao tuyén sinh, gidi thiéu truong 16p, chuan bi cho 18
khai giang.

- Thang 9: Piang tai thong tin vé 1 khai giang va cac hoat dong chio mimg nim
hoc moi.

4. Thang 10 — Thang 12: Cac hoat dong gido duc truyén thdng va cudi hoc
ky I

- Thang 10: Truyén thong cho cac hoat dong ngay 20/10 - Ngay Phu ntr Viét
Nam, két hop véi gido duc gia trj truyén thong.

- Thang 11: Pay manh‘truyen thong cho Ngay Nha gido Viét Nam (20/11), gidi
thi¢u cac hoat dong tri an thay co.

- Thang 12: Truyén thong cac hoat dong cudi hoc ky I, tong két thanh tich va
chuan bi cho ky thi.

V. PANH GIA VA BAO CAO KET QUA

1. Cudi méi thang: Ban Truyen thong hop dé danh gla két qua hoat dong truyén
thong, nhan phan hoi tir gido vién va hoc sinh, dé xuét cai tién.

2. Cubi hoc ky va cudi nam hoc: Bao cdo toan bd hoat dong truyén thong trong
hoc ky, danh gia hiéu qua va dua ra ké hoach cai tién cho ky ti€p theo.

VI. TO CHUC THUC HIEN



1. P6i véi cac to chuyén mén: Cap nhap ndi dung 1én website theo phan cong
Ssau

- Thang 2, 5-10: Ban truyén thong nha trudng dang bai

- Thang 11: T6 1 va nhom Am nhac ddng 2 bai gi6i thiéu hoat dong cua t6/mdn
trong thang qua

- Thang 12: T6 2 va nhom GDTC dang 2 bai gidi thiéu hoat dong cuia t6/moén
trong thang qua

- Thang 1: T6 3 va nhém tiéng Anh ding 2 bai giéi thiéu hoat dong cua t6/mon
trong thang qua

- Thang 3: T6 4 va nhém M thuét dang 2 bai gidi thiéu hoat dong ctia to/mon
trong thang qua

- Thang 4: T6 5 va Tin hoc dang 2 bai gi6i thiéu hoat dong cua t6/mén trong
thang qua

- T6 van phong: Thuong xuyén cap nhat cic van ban chi dao cua cap trén va cac
van ban can cong khai 1én website.

2. Poi v6i cac to chirc doan thé trong nha truong
- Lién doi: dua tin hoat dong hang tuan

- Chi doan: dua tin hoat dong hang thang

- Cong doan: dua tin hoat dong hang thang

- Chi bo: dua tin to chirc chuyén dé, giam sat

Trén day la ké hoach hoat dong ctia Ban truyén thong trudong Tiéu hoc Lé Vin
Tam. Bé nghi cac bo phan lién quan nghiém tdc thuc hién ¢6 hiéu qua./.

Noi nhan: - 2
- 54 CM: HIEU TRUONG

- Luu: VT, PHT.
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